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AUDIENCE: PO/BMs and Agents

Details on how to fill out and submit a Facility Agent Application within the ADHS

program

NOTE: Images and content may not reflect the most current versions

Upon logging into the Individual
Licensing Portal, select the Marijuana tile
under the Other Program Information
section

NOTE: If applicable, use the same
username/login credentials as the
Facility Portal

ADHS Individual Licensing Portal

My Programs.

Other Program Information

. The main Marijuana page will display

available applications, select the New
Facility Agent Application tile to open
the application

Marijuana

Information

Applications
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3. Agreement Page will be displayed —
select Agree and Proceed button to
proceed

Marijuana
Facility Agent Registration Application

4. Acknowledgement pop-up will display

| Disagree — will return applicant to
Agreement Page

| Agree — will allow applicant to proceed
to application

By submitting this application, | am
acknowledging that | am aware of the
following:

A facility agent license or marijuana
Department of Health Service
Title 36, Chapter 28.2 and Ariz

18 does tect me from legal action by federal au
possible criminal prossc

blishment license issued by the Arizona
Arizona Revized 5

manufacture. distribution, dispensing, use. possession. f marfjuana.

tion, possession, cultivation, manufacturing, delivery, ransfer,

tywish <
r marjusna estsblishment I

ation, manufacturing, delivery. transfer.

£ selling or distribution of marijuans.

Smart and Safe Arizona Act (SASAA) Disclaimer:

| 2m aware 1

re are numerous legal challenges to the Smart and Safe
). If the SASAA were ever to be overturned, there are no
refunds for this application fee.
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5. Enter all required Identification information
6. Fingerprint Information can be submitted in two types
a. Level 1 Fingerprint Clearance ID — a fingerprint ID that is issued by the state of AZ
b. Fingerprint Verification Form & Card: this is the paper form and card that will need to
be sent as hardcopy to ADHS
7. Select “l consent to do business electronically” checkbox to electronically sign
NOTE: if not checked, a copy of the signed attestation must be uploaded
8. Click Save & Continue to proceed with the application process
a. To exit the application process, click Save & Exit to save progress (which creates an
application with a Not Submitted status) and return later to complete the
application. The Not Submitted application link will be in the Application tab

Marijuana
Facility Agent Registration Application

FACRITY AGENTINFCRMATION UPLOAD DOCUMENTS REVEW S SUEWT

(6]

= 2] |

— 1 |

[= ] o .
o Contact o e

: ‘ 1]

| ) ] |

= |

e o
. - 703 (g
()
(o)




ARIZONA DEPARTMENT
. OF HEALTH SERVICES

Facility Agent Registration Application

o Upload Supporting Documentation
9. Upload the required i
supporting documents,
indicated by *

When dragging a file over, be sure ot
to “drop” the file within the
“dashed-outlined” box e

10. Click Done after each upload e - o o
New Files uploaded: of 1 file uplaader [.w
11. Click Save & Continue to L= o
proceed with the application
& ek
process
E <]
& upl
=
. . . . Marijuana
12. Review appllcatlon data, click Facility Agent Registration Application
Edit Section to change any T A S
Review
information in the section.
Then, click Save and Continue ety ermaen
until returning to the Review
and Submit page |2/.2/|SSD . Male
13. Click Submit & Go To o
Payment to proceed to o
payment process - payment
must be made with a credit * o
Card (555) 555-5555

Check if mailing address is different than residence address

Submit & o to Payment
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14. To see application status:
From the main Marijuana
page, select the Check
Application Status Form tile -
Once the application has been
submitted and payment was
successful, the status of the
Application will show as
Submitted (sent to ADHS)

Marijuana
Information
Check Application Status Medical Marijuana
Form Clinical Trials
Applications
New Minor Patient New Caregiver
Application Application

Application Status

New Facility Agent
Application

Submitted

Residential Address
Mapping Application

New Patient Application
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Approval of New FA Application

Overview: Upon ADHS approval of the Facility Agent Application, users will be granted access to
additional Facility Agent functionality from the portal

ADHS Individual Licensing Portal

1. From the Individual Licensing My Programs
Portal on the main Program Page,
a new tile Facility Agent is now Faiiy Aget caregher
available

Other Program Information

2. Select the tile to open the Facility
Agent portal

3. Access to the Facility Agent portal

Home

is now available — refer to

My ID Cards

Individual Portal - Facility Agent: o isory
Portal Overview section for Nodfcaions
details* Individual Facilities




