
Immunization Data Report Tutorial  
For Child Care, Preschool, and  

Head Start 
Arizona Immunization Program Office 
Arizona Department of Health Services 



Objectives 

Learn how to successfully 
Register and obtain your password 
Add/Search Child Care Facility Demographics 
Enter Child Care IDR Survey 
Print Child Care Survey 
Certificates/Letters  
Edit IDR survey 

 
 
 



How to access the IDR 

Step 1 – go to our home page : 
http://azdhs.gov/phs/immunization/index.htm  

Step 2 – All child care, preschool and 
Head Start IDRs will be completed 

online at AZ IDR Web App  

http://azdhs.gov/phs/immunization/index.htm


How to Register and get a password 



Step 1 – Registration 
Enter a valid email address to which you actually have access to 

You will receive an email from noreply@azdhs.gov with your password 
You cannot change your password that is issued, so be sure to save it 

Please check your spam or junk email if the password isn’t in your inbox 

mailto:noreply@azdhs.gov


Forgot Password? 

If you forgot your password, click on 
Forgot Password link 
 
Enter your email address and click on 
Get Password 
 
A new password will be emailed to you 



Step 2 – Log In 
Enter your email address 
Enter the password that was emailed to you 



Starting a new Immunization Data Report  



Step 1  

Click on the link to start a 
new IDR 

 
 

 
To edit an IDR, click on 
Search for existing 2016 
School Immunization 
Data Report 

 



Step 2 
 

Start by entering your name 
 
Check the box that says Does this 
school have a Preschool or Child 
Care 
 
Select Lookup School to find your 
child care facility 
 
If you do not see your facility, exit 
and manually enter school 
information 
 
Identify school type as private  
 
The School Identifier for Child Care 
is the license number issued by the 
Bureau of Child Care Licensing 

 
 
 
 
 
 
 
 
 



Step 2 cont’d 
If you did not find your child care facility, 
please enter your mailing information and 
licensing number (CDC-#####) 
 
If the information populated was incorrect, 
please enter the correct information 

This is how your screen will look if you were 
able to find your school under Lookup School 
 
Check to make sure information populated is 
correct 



Step 3 
School Details 

 
 

Click on Edit to start  the 
survey for Preschool/Child 
Care 
 
 
 
 
 
 
Click on Start Survey for 
child care/Preschool 
 
 



Child Care/Preschool IDR Survey 
Click on Back Up at 
anytime to back up 
your partially 
completed 2016-2017 
survey 
 
You can use Retrieve 
to find data saved 
from partially 
completed 2016-2017 
survey 
 
Complete basic 
information with valid 
e-mail 

 



IDR Child Care Survey Questions 
Step 1 

Survey will have two parts 
 

Part one: 0-17 months 
All questions on survey 
must be answered 

 
 

Count each child once for 
each required immunization 
 
 
Count each child once if 
exempt for religious, 
temporary or permanent 
exemption 

 
 



Step 1 cont’d 
Part two: 18-60 months 
 
 All questions on survey 
must be answered 
 
Count each child once 
for each required 
immunization 

 
You can use your mouse 
to enter data or use tab 
button to continue to 
next question  
 
TOTAL, % fully 
immunized and % in 
compliance boxes will 
auto-populate 
 
 
 



Step 2 
Count each child only 
once for this exemption 
section 
 
Enter total number of 
students who are exempt 
from every state required 
immunization 
 
Comments/clarifications 
 
Please answer the 
question if the County 
Health Department 
assisted in submission of 
IDR 
 
Click on Submit to ADHS 
to electronically send to 
ADHS 
 

 
 
 
 



Step 2 cont’d 

Errors in entering data 
 

If incorrect data is entered, 
a pop up will show up in the 
% fully immunized and % in 
compliance boxes indicating 
value cannot be greater 
than 100% 
 
 
 
Once data is corrected, click 
on Submit to ADHS at the 
bottom of the survey   

 
 

 



You will receive a message 
informing you the survey was 
successfully saved 

 
Make sure your IDR  status says; 
Child Care/Preschool survey 
status Completed/Submitted 
 
Click on Print report  
 
 
 
If your IDR status says Start 
survey for Preschool/Child Care, 
IDR was not submitted and you 
need to click on Start survey for 
Preschool/Child Care and 
retrieve data if saved; if not 
please start new survey. Click 
on Submit to ADHS at the end 
of the survey 
 

 
 
 

Printing your IDR 



Child Care Immunization Data Report 

This is how your new IDR will look 
 
Please keep a copy of your printed IDR 



Understanding your  
Immunization Data Report 

What is the difference between fully immunized and in 
compliance? 
 
• Fully immunized/coverage – the percent of student who have received the required 

doses for each vaccine type and are up to date 
→ Target range is 95% and above 

 
• Compliance-  the percent of students who either have an immunization record or a 

valid exemption on file  
→ Target range in 100% 

• For example: if there are 10 students in a class.  8 are fully vaccinated for MMR, 1 is 
exempt and 1 is not exempt but also is not up to date.  

• Coverage: 8/10 are fully vaccinated  80% fully immunized  
• Compliance: 9 are either up to date OR exempt for MMR 90% compliant 



Certificates 
“Certificate of Excellence in Immunization Coverage” 

→ 95% and above fully immunized/coverage 
→ To receive a  certificate of “Excellence in Immunization Coverage”,  
        coverage for ALL state required immunizations must be at or above 95% 

 
“Certificate of Recognition” 

→ 100% compliance 
 

Facilities will receive a letter from AIPO to inform them of their fully immunized percentages.  We will review 
every state required immunization to determine this.  Facilities that fall into the below categories: 

→ 95% and above 
→ 90-94% 
→ 0-89% 
→ Did Not Submit 
This means that one or more of the state required immunizations falls into this category. For example if 
the coverage is 95% for DTaP but 91% for Polio and MMR- you will receive a notification saying your 
coverage is between 90-94% for one or more state required immunizations. 
 

Office of Child Care Licensure is notified of sites that have not submitted their Immunization Data Reports 





To Update your IDR 

On the home screen choose Search for 
existing 2016 School Immunization Data 
Report 
 
Next, you will see the school you can edit. 
Click on Edit 
 
Then you will be directed to the school 
details screen and click on  Edit/Update 
survey for Preschool/Child Care screen to 
return to your IDR for changes, make sure 
to click on submit to ADHS in order for 
changes to be submitted to ADHS 
 
Click on Print Report 
 
Make sure your final report is submitted by 
November 15. 
 



You’re Finished! 



Questions? 
Rose Ann Beans 

Immunization Assessment/AFIX Specialist 
Rose.Beans@azdhs.gov 

602-364-3633 
 

Arizona Immunization Program Office 
602-364-3630 

 

mailto:Rose.Beans@azdhs.gov
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